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Step 1: Log into EDRS m

* Go to https://milogintp.michigan.gov/ and log in

* Click on the “Electronic Death Registry System” link pictured below

L(%MIchiqan gOV HELP CONTACT US

MiLogin for Third Party

# HOME {y REQUEST ACCESS 8 UPDATE PROFILE @, SECURITY OPTIONS @ CHANGE PASSWORD ® LOGOUT

Home Page of Candace Johnson
= Your password will expire in days

Access your applications by clicking on the application links below

Michigan Department of Health & Human Services (MDHHS)

C LI C K H E R E > [Electronic Death Registry System ]

* Agree to the Terms & Conditions
* Complete the Multifactor Authentication
* Accept the Privacy Agreement


https://milogintp.michigan.gov/

Step 2a: Search for a Death Record

o
HEALTH SYSTEM
——— o o

EDRS Application Layout

The EDRS Home page is divided into two sections: the Top Section and the Body. Each provides you with ways to interact within the

EDRS application.

CASE MANAGEMEN]

CLICK HERE > ([ seon !om

Blank Forms
Reports

nd Human S

ADMINISTRATION

Work Queue Manager

Electronlc Death Reglstratlon System

You have 62 new messages

WORK QUEUES

Declined Flling (0)
Test Queue (0)

@ 2019 State Of Michagan | Version: 1.27.0 | Bud: 2 | Last Updated Om: 09192019 | Database: Stagng

}Top Section

' DUUy




Step 2b: Enter decedent last and first name

* Typeinlast name and first name; SSN not required

Home » Search

Search Filter

Lasti Mame 59

Date Of Birth

Date Of Death From

County Of Death -Select-

o

HEALTH SYSTEM
—

Homa Halp

First Mame ]9% SSN

il Date Of Death ] State File Number

] Date Of Death To Bl | ocal Fils Number
- Sort By -Select-

Funeral Home Valdabton Region - Funeral Home El

Search Clear

Cancel

g

Exit Application

®




Step 3a: Locate the Record in the List

HEALTH SYSTEM
g

Locate the decedent you're searching for in the list. It will look something like the picture below.

Home = Search Resulls

Exit Appiscahon

Search Results

Last Mame
Decedent
Decedent
Decedent
Decedent
Decedent
Decedant
Decedant
Decedent
Decedent
Decedent

First Hame

Alserio

Date Of Death

D204
o2Mer2014
012152014
0227r2014
012352014
0Ms2014
DMs2014
o2M2r2014
022014
M2E2014

Modify Search

Date Of Birth

03131910
03131900
032418915
02191904
2920
231926
F2H1926
E131930
21902
1221985

Close

First Previous

Summary

Wi

e

Page 1 of 2

Record Status

In Progress
In Progress
In Progress
In Progress
Active
Active
Active
Active
In Progress

In Progréss

Mext

Last




Step 3b: View Record Details

HEALTH SYSTEM
g

®

* C(Click on last name of the decent you’re looking for

Home > Search Resulis Home Help Exit Application

Search Results

First Previous Page 1 of 1 Next Last

Last Name First Name Date Of Death Date Of Birth Summary Record Status

Bill 02/15/2014 03/16/1920 View In Progress

Modify Search Close




Step 4: Review Death Certificate

HEALTH SYSTEM
g

Home > Death Case > View | Home | Help | _Exit Application |

Certificate Of Death‘ |Acﬁvil:y History ||Comm-enls |lle5nge ||Images ||Info ||I:orredinr|s ||Ilun Error Checks E

7a. Location Of Death (Enter place officially pronounced dead in 73, Tb, Tc)
(if not in either, give street number and street and Zip code)
Hospital Or Other Institution - Name

8a. Current Residence - |8b. County
State Ingham
Michigan

48911 Lansing, Michigan

8c. Locality (City, Village, Or Township)
Lansing applicable)

8e. Zip Code 9. Birth Place (City and State or Country)

P Ty f STATE OF MICHIGAN
W — "I?

LF .;f:"* \ DEPARTMENT OF COMMUNITY HEALTH DOC Number

[ ,J )
CF1 "‘-'?E‘:'_.uv CERTIFICATE OF DEATH State File Number 0000041
Decedent
1. Decedent's Name — (First Middle Last) 2. Date Of Birth 3. Sex 4. Date Of Death

Estimated
5. Name At Birth or Other Name Used For Personal Business 6a. Age - Last 6b. Under 1 Year 6c. Under 1 Day
Birthday (ears)

(Include AKA's if any) - (First Middle Last) 79

Tb. City, Village, Or Township Of Tc. County Of Death
Death Ingham
Lansing

8d. Street Number And Street (Include Apt. No if

602 East Walker Street

10. Social Security Number |11. Decedents Education { Highest degree or
j- level of school completed at the time of death. )
e Master's degree (e.g., MA, MS)

SSN verification status
I

* If no changes
need to be
made, proceed
to step 5 on
slide 10.




—
Editing Information (L_%%‘f; ?s?%_%

* If you need to make any changes, click the edit button at the bottom of the death certificate
* Selecting the Edit button displays the Death Case Edit screen displayed below.

* Once the corrections or changes are made, you must click on the SAVE button to ensure that
the changes are saved.

Home = Death Case = Edit Exit Application

| Edit Certificate of Death

M T STATE OF MICHIGAN
LF ';.‘-“'irj DEPARTMENT OF COMMUNITY HEALTH DOC Mumber
{ o .
CF — CERTIFICATE OF DEATH State File Mumber 1]
Decedent
Ya. Decadent's Name 4 2 Date of Birth [l 3 sex+ Hl 4, Date of Death * kil
First ® Middle Last*® Suffpe | (MMDDAYYY) MDD YY)

Bill Decedent 09/24/1956 % Male v 03/05/2010 ]
1b. Decedent's Name Entered at Medical Faciigy £l -Select- s
First Widdle Last Suffo
6. Mame at Birth or Other Name used for Personal Business g, Age _‘ﬂ
'ﬂ Ba. Last 6b. Under 1 %ear Bc. Under 1 Day
{Incluge AKA If any; and maxmuem of s names ﬂ Birthday D S
Firat Middle Last Suffoc | (Years) Months aye Hours Minules econds

Salact- W ||-Saelect- |w Selact- || -Salect- W | -Select-

a3




Step 5: Run Error Checks

o
HEALTH SYSTEM
——— o o

Run Error Checks Tab

To validate the death record, click the Run Error Checks tab. The system will run a check of the death record and look for anything that

I5 not in compliance. There are two types of issues that can occur when the system runs an error check:

B Error - an error must be corrected. Examples of errors that might occur are missing required data or using an incorrect format

for a date.

B Warning - a warning may be ignored. Examples of warnings that might occur are a missing middle name for the decedent (if

the decedent does not have a middle name, you can choose to ignore the warning).

User: John Test (Medical Cerfifier)

Home > Death Case > View

JCErIiﬁcatEDf[.'lﬂath Activity History |Comments | Messages Images | Info RFI | Corrections Run Error Checks

State File Number

-

CERTIFICATE OF DEATH

f-mf STATE OF MICHIGAN
< 7

Wi DEPARTMENT OF COMMUNITY

LF ‘ ; "‘3 HEALTH DOC Number
CF ——

R v




Step 6: Validate Death Case

Validate Death Case

o
HEALTH SYSTEM
——— o o

To validate the Medical Section of the death

record, click the check boxes for

Certificate Of Death  Activity History | Comments | Messages Images  Info RFI |Corrections | Run Error Checks

Certification, Cause of Death, and Medical |validation Status
Examiner.

You then need to click the Validate button. e

This will run the validation check and display
any errors and / or warnings.

Section

Decedent
Parenis
Informant
Dezposition

< Cartific ation X BGD4A2014 12:04 PM

| Cause Of Death X 06042014 12:04 PM

7l Medical Examiner X ISD42014 12:04 PM
Validate Close

Valudation Status Last Validatad On

Personal Section

X (5042014 12:04 PM
X SD42014 12:04 PR
X M42014 12:04 PM
X aD42014 12:04 PM

Medical Section

If there i1s a black X next to any section
under the Medical Section column that
Indicates that section has not been

R v

validated.



Validate Death Case Screen

Validation Error

HEALTH SYSTEM
g

In this example, there are several Errors and
Warnings.

To correct the Error, click the Actual Time
of Death link. This will take you to the death
record so you can enter the missing
information.

To correct the Warning, click a link and this
will take you to the death record so you can
enter the missing information. If you would
like to ignore the warnings, click the lgnore
Warning(s) button. However, before we
continue we MUST correct the outstanding
Error.

Emmor(s)

Section
Cerlificabe

Certificabe
Cerlificate

Cerificate

Warningis)

Section
Cedifcabe

Cerlificate
Cerlificate

Certificate

Error Value

Warning Value

Click Here
Field Name /_

Actual Time Of Death

Actual Time Of Death
Classifier

Time Pronounced Dead
Time Proncunced Dead

Classifier

Fleld Hame

Medical Examiner Case
Mumber

Attending Physician First
Marme

Attending Physician Middle
Marne

Attending Physician Last

Description
Field is biank

Field is blank
Field is blank

Field is blank

Description
Field i blank

Field s blank
Field is blank

Fiekd 15 blank

[gnore Warning(s)




Correct a Validation Error

Correct the Validation Error

HEALTH SYSTEM
g

Clicking the Error link takes you to the Edit Certificate of Death screen. The column on the right lists errors and warnings that need
correcting. The Edit Certificate of Death screen on the left shows the same errors and warnings that need correcting in fields outlined in

red and highlighted in yellow.

In this example, the Actual Time of Death field is yellow and outlined in red. Here you will enter the missing information (the actual time
of death). Once all missing information has been entered, scroll to the bottom of the page and click the Save button. A pop-up message
will appear, click the OK button to confirm saving the record. You must perform another Error Check every time you edit the death record

in order to certify the case.

Fdit Certificate af Death |

Decedeant:
1a Decsdents Wae K 2 Calz o Birin Bl 3 g Hl 4 Date of Dot * Bl
[N fwpdle Lasl” SUlE (LT R PN
ek Descrdent oLz 0 [Maks 12/02/2014 =

1b. Desedants Hame Enternd &t Madcal Facikty ..d
First ke Lask Eufft«
bk Ixxdent

7. Localion of Death (FRce Fronounced '.'FE\.I'I_-J

Ta. Counliy B SlaePieanoe Te County Td City, Wilage of Towanp
Ingram v Elcenl|
Ta Hospkal o Facllyy Hame:
Sparrow Epeaialty Hospital
Certiflcation

#7a. Menical Cenier Bl
Cerlilying 'l wsizisn
Cerbiypng Prymician - 1o lhe best of my knowledoes, dealh cocuned
o 10 TS CHUSEE] and manner slated
Miadical Examinar - On lhe bess of examination. andior nesslicalion, in
opinion, dsath norwrmed at the time, dabe, and place, and dug 1o e
causeishand iranne =laksd

28, AClual O Prssumed Time of Desm Kl

220 Fronounced Dead on £
MNETISYYY)

12/07y2014 =3

378 Dala Signen K

R g2 Time Prenourced Dead Bl |28, Mecica Examiner Contarteay B

Mo "

g7 Licanse Numicer il

|Frn:|r!:|
2 protlems found - .
Emor Typa Flald: Dascripgian
Emer Arhual Tima Of Deaite Flekd 1= hlank
Hrer Azqual Time Of Death Classifier: Pigk i Bark
Ermrer Time Fronounced Dead: Field 1= blank
Emror Time Fronounced Dead ThRasiher: Field 15 Dlank
warning Bagical Examirsr Cass Number. Fisd 5 Blank
Warning Attencing Prysician Firsd Hame: Fiek & Blank
Warnirg Attenciryg Frysician Meddie Mame: Field re Bank
Warnirg Attencing Frysician Last Mame: Field is blank

Haue Camos|

From the Error column, you
can use the arrow buttons at
the top of the screen to
advance through the list. If an
error and warning are in the
same field the arrows will not
advance and you will need to
use your mouse to select the
next item.

You can also navigate through
the Error column by clicking
on a specific error or warning
in the provided list. The
system will move the cursor
on the certificate to the
appropriate corresponding
field.



Step 7: Repeat Record Validation %

Repeat the Record Validation

You will always need to Run Error
. Certificate Of Death | Activity History | Comments Messages | I Info |RFI | Corrections | Run E Checks
Checks if any data has been | : o mages |jznfo ||er | [ S

changed to the death certificate. Validation Status

To re-validate the record, you will

need tﬂ dD the fﬁ”ﬁW| ng: | sepeet Saction Validation Status Last Validated Omn

Personal Section

1. Click the appropriate Decedent X 061042014 1204 PM

checkboxes. Parants X 06042014 12-04 PM

informant X 06/04/2014 12-04 PM

2. Click the Validate button. Disposition X DG/D42014 12-04 PM
Medical Section

7 Gerification X D6/04/2014 12-04 PM

2 Cause Of Death X DE/D4/2014 12:04 PM

2 Medical Examiner X D6/D4/2014 12:04 PM

Validate Close

\ Click Here




Step 8: Certify Death Record with Exceptions (nia éHgszY__)A)

Certifying with Exceptions

Certifying a case that still has one or more warnings is known as Certifying with Exceptions. In the image below, the Medical
Examiner Case Number field is blank. If there is no Medical Examiner Case Number associated with this case you would need to click
the lgnore Warning(s) button to continue and certify the case.

To ignore the warning, click the Ignore Warning(s) button at the bottom of the screen.

\ﬁwmw\w—\ﬂﬁﬂf\‘w#“’“ et s

Error{s)
Section Emror Value Field Name Description
- Mo Errors Found -
Warning(s)

Section Warning Value Field Name Description .
. Medical Examiner Case A CI IC k H ere
Certificate s Field is blay/_

Ignore Warning(s)

NOTE: MOST death records are certified/signed “with Exceptions”




Certifying with Exceptions Screen

Certifying with Exceptions 2

HEALTH SYSTEM
g

If Warnings are ignored, you will see a
message indicating Validation results -
Warnings Ignored at the top of the
Validation Status screen.

To continue certifying the case with
exceptions you can click the Certificate
of Death tab or the Close button.

; Message:
[_/E « Validation results - Warmings Ignored

Certificate Of Death | Activity History Comments Messages Images Info RFI Corrections Run Error Checks|

Validation Status

[ Select Section

Decedent
Parents
Informant

Disposition

Certification
Cause Of Death

o| [ [«

Medical Examiner

Validation Status

Personal Section
x

X
X

x
Medical Section
o

o
f

Validate Close

Last Validated On

DE/D42014 1256 PM
0642014 12:56 PM
06/04/2014 1256 PM
DEMD42014 12:56 PM

060402014 0336 PM
DeMm42014 0338 PM
0642014 0338 PM

\_ Click Here



HEALTH SYSTEM
g

Complete Certification with Exceptions

Certifying with Exceptions 4

The Warning(s) tab displays showing the Warning(s) and displaying a Message_ If you are sure you want to certify the case and there
are no errors, click the Continue button.

| Hems | Hisdip I Exil A caliae

Hoeme = Dealh Case = Cerlilicalion

Certificate Of Death || Warning()

| Warning(s)
Section Field Hame Description
Cnrimheate: Madical Exammner Gase Mumper  Fesld 15 Bank
. - . Carificats Alanding Phygician Fist Name  Field s blank
6 :?F]léﬁﬁrzgeecgr:.lrhneuﬁ EI#HDFI n Cerlificat= Abtending Physician Middle Hame Field is blank
g g : Cerificate Aft=nding Physician Last Name  Field is blank

Cancel
| Message

Al you sure you wish o ceiily the medical saction (Cemfoation, Ceuse of Death and Medical Examimer) with

excepbons?
I yaz, click Contnue o proceed, else click Cancel o abort certification.

Continue Cancel

-




Step 9: Complete Certification m

Certifying with Exceptions 3

Clicking the Close button on the Validation Status screen takes you back to the Certificate Of Death screen. You will need to scroll to the
bottom of the page. Notice that the Certify Case With Exceptions button is available. This button will display when the Ignore
Warning(s) button is selected on the Validation Status screen.

To continue certifying the record, you will need to do the following:

1. Click the Certify Case With Exceptions button.

41a. Date OF Injury 41b. Time Of Injury 41c. Describe How Injury Occurred
41d. Imjury i 41e. Place Of Injury - 411. ¥ Transporiation Injury - |41g. Location - {Street or RFD Me., City, Village or Twp, State, Zip Code)
Work (ves or at home, farm, streset, Driver'operator, Passenger,

construction site, wooded area, | Pedestrian, ete. (Specify)

o)

eto. (Specify)
/_ Click Here

Edit Certify Case With Exceptions Decline Certification Print Drop To Paper Close




HEALTH SYSTEM

Certification Message ey

Certification Message

A message will appear at the top of the record indicating that the Death Case Successfully certified with exceptons.

When the death record is completed by both the Funeral Director and the Medical Certifier or Examiner, it is automatically sent to the
appropriate County Reagistrar or, in some cases, the City Registrar.

Message:
* Death Case successfully certified with exceptions

Certificate Of Death  Activity History Comments Messages Images Info RFI Corrections Run Error Checks

=y
" ‘?_‘Lf STATE OF MICHIGAN
LF { 9y DEPARTMENT OF COMMUNITY HEALTH DOC Number
¢ .
CF - CERTIFICATE OF DEATH State File Number

* If certifying
without
exceptions,
proceed to slide
21.



Step 10: FINISH! TS

* The local Registrar now has the completed death certificate!

4

* Please notify your support staff/HIM that the death certificate is now
complete



