
HOW TO SIGN SPECIAL STUDIES 
 
 
As the PFT reader, you will note that you have studies in your Epic In basket that require signature. 
These are listed under the “Cosign – Chart” under the “My Messages” tab of the inbox.   
 
The signing protocol outlined below is how to appropriate bill for the procedure.  It does not substitute 
for the review of the test and an educational discussion with the fellow if you feel the interpretation 
needs to be adjusted. 
 
When signing either PFTs or special studies (6 minute walk test, oxygen dosing study, shunt study), you 
must pay attention to the study in your inbox. 
 
All of them look the same.  
 

 
 
In the above figure: 

• the highlighted tests are PFTs 

• The unhighlighted tests are special studies.   

• Names are blacked out for confidentially purposes. 
 
Unfortunately, you will need to click on each study to determine whether it is a PFT or special study.   
PLEASE DO NOT BATCH SIGN THESE DOCUMENTS WHEN YOU ARE THE PFT READER 
 
Special studies require an attestation; PFTs can be “signed” 
 
If you have a PFT, you simply need to click the “Sign” button at the top of the group. 
 
 
When you determine that you have a special study (which looks like this when you click on it directly), 
you will need to attest using the following protocol: 
 



 
 
 
 
1. Click on the individual study to open it 
2. When you are in the study, please click on “QuickActions” at the top of the tool bar 
 

 
 
 
Under this “QuickActions” button, there is a drop down menu.  
3. Please click on “Interpretation”.   
 
This will cause a box to pop up with the following (it will have your name highlighted):  
 

 
 
 
4. Please click the “Route Cosign” 
 



 
 
 
5. Identify the recipient from the test and type their name into the box (this figure is from the PFT 

report itself) 
 



 
 
 
6. Click the “Route and Sign” button to close the window 
 
Unfortunately, despite clicking the “Route and Sign” button at the bottom of the box, it does not sign 
the test. 
 
7. Finally, click on the study again in the “Cosign – Chart” section (it should be highlighted by default) 

and click “Sign” 
 
This allows for us to bill for the interpretation of the study. 
 
 
The protocol for PFTs is different because when signing PFTs in Vmax, you place your signature on the 
study in Vmax 
When each individual study is uploaded to Epic by our PFT technicians, the process generates a billing 
identification number to be sent. 
  
 
Thanks for your help with this process. 
 
 


